Archives Leadership Institute

July 19-25, 2009
Institute Application – General Instructions
A complete application must include the following:

1. The official cover sheet 

2. A statement of interest/purpose explaining how you expect your participation to benefit you personally in your career, benefit your institution, and what impact your attendance will have upon the archives profession (not more than one page). 

3. A complete, up-to-date resume of no more than five pages.

4. A one-page description of your repository, including information about its parent institution if applicable. This information may be shared with institute participants and faculty.

5. A letter of nomination/recommendation from an individual familiar with your professional work. This letter should address your leadership experience and abilities, your commitment to the archives profession, and your potential to influence policy and effect change. It may be sent separately but must be received by 1/20/09.
Deadline for submitting applications: January 20, 2009
Applicants will be notified by March 1, 2009 

Please mail application materials to:

Jane Pearlmutter, Associate Director

UW-Madison School of Library & Information Studies

600 N. Park Street, Room 4217

Madison, WI 53706

Participants will be expected to a) attend and contribute to all Institute sessions, b) stay at the location selected for the Institute, c) pay a registration fee (see cover sheet) and d) complete pre-and post-Institute assignments. Questions about the application process, institute content or logistics should be directed to Jane Pearlmutter, Associate Director, School of Library & Information Studies, 608-262-6398, jpearlmu@wisc.edu
A selection committee will evaluate applicants on 

· The applicant's career progress, leadership experience and potential 
· The applicant's motivation and goals for participating, as reflected in the statement of purpose 
· The applicant's ability to influence policy and effect change in their institution and in the archives profession
· The applicant's commitment to the archives profession

Archives Leadership Institute
July 19-25, 2009
Application Cover Sheet
Please submit this cover sheet with your application materials (see general instructions for a full list of materials that must be submitted):
Name of applicant: _____________________________________________________
Title: ________________________________________________________________
Organization: _________________________________________________________
Phone:_______________________________ Fax: ___________________________
Email: ______________________________________________________________
Number of years in current position: _______________________________________
Number of years in archives field: _________________________________________
Name of person who will be submitting nomination/recommendation (if not enclosed): 
_____________________________________________________________________

Will your employer provide paid time for you to attend this institute? _____________
Will your employer cover your transportation expenses to Madison? ______________

There will be a $550 registration fee for the Institute, which includes tuition, instructional materials, lodging and some meals. There are a limited number of scholarships available to cover the registration fee, and to cover the costs of traveling to Madison. If you wish to be considered for a tuition and/or travel scholarship, please submit the separate “statement of need” form.) 

What issues and challenges facing the archives profession interest you most? 
Archives Leadership Institute
July 19-25, 2009
Confidential Statement of Need
Please submit this form with your application materials if you wish to be considered for a scholarship. You may apply for a scholarship to cover the $550 registration fee, for up to $550 in transportation expenses, or both. 
Name of applicant: _____________________________________________________

Email: ______________________________________________________________

Are you applying for      (    registration fee scholarship  
( transportation scholarship
Your annual salary:  _______________________________________________________

Other information about your financial need that will help us evaluate your application:

If you are applying for a transportation scholarship, please tell us 

Where you are traveling from: _______________________________________________

Approximate funding needed for transportation: _________________________________

What will you bring or contribute to the Archives Leadership Institute?

In the selection process, we will look to include participants from repositories of various sizes, locations, and administrative structures, and of diverse backgrounds. How will your participation contribute to this mix?

Will your employer provide paid time for you to attend this institute? _____________

